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APPLICATION FORM EMPLOYMENT


	CIIC has a vision of Crown assets that are well managed and operated consistent with modern commercial practices, good governance principles and government’s social policy objectives.
The selection process for roles within the organisation reflects this priority and will involve the checking of references and Police and other records. 



The information below is provided to assist you in preparing and submitting your job application. 

	
Application for Advertised Vacancies
The Application
Your application should contain the following:
· A completed Application for Employment form 
· A covering letter which provides information about your interest in the position and your relevant skills, capabilities, experience and qualifications.  You should be guided by the selection criteria when stating your claims for the position.
· A current résumé


Selection process
· Our selection process will usually involve an initial shortlisting and the interview of shortlisted applicants.
· You should be available for interview as soon as the vacancy closes. If you know that you will be unavailable, please note this on your application and, if possible, provide alternative contact details.
· If you have individual requirements that need to be accommodated to allow you to participate in an interview, please indicate this in your application.

Acknowledgement of applications
· Your application is appreciated.  It is our policy not to send acknowledgement of applications.
· You will, however, be advised of your success or otherwise at the conclusion of the selection process.


	Submission of Applications
Your application should be submitted before or by the closing date to one of the addresses below.


	By mail to:
Human Resources Division
Cook Islands Investment Corporation
P.O. Box 51
RAROTONGA

	By email to:
ciic.recuitment@cookislands.gov.ck

Note: The onus remains with the applicant to ensure any application sent is received by CIIC before application closing date and time.

	
All job applications are treated as confidential documents.  The information contained herein will be used only in connection with the assessment of the applicant’s suitability for employment.










APPLICATION FOR EMPLOYMENT

	1.  Position Details

	Position applied for
	     



	2.  Personal Details

	Surname:
	     
	First Names:
	     

	Title:
	     
	Gender:
	     

	Address:
	     

	     

	Phone:
	     
	Mobile:
	     

	Email:
	     



	3.   Employment History 
Applicants for advertised vacancies should provide a detailed work history as part of their resume/curriculum vitae. Please provide information about any work experience relevant to your employment application.

	Dates
	Organisation
	Position and Duties
	Reason for Leaving 

	     
	     
	     
	     

	     
	     
	      
	     

	     
	     
	      
	     



	4.  Employment Referees

	Please provide details of at least two referees.  Referees must be able to provide comment on your current or recent performance in a work or similar capacity.  

	Referee Name
	Organisation
	Position
	Phone

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

	5.  Health Information  

	A disability or injury is not a barrier to consideration of an application for employment. Applicants with a health condition are invited to discuss its relevance or otherwise to the position applied for with the interview panel. On appointment, all candidates may be required to complete a comprehensive health check.

	

	6.  Criminal Records
You will be required to provide evidence of a criminal history check either from within or outside the Cook Islands.

	Do you have any convictions for any offences from any court OR are you currently the subject of any pending charge before any court? 
	☐ Yes   ☐ No

	If yes, please provide details:

	     





	

	8.  Immigration Status

	Which of the following categories describes your current immigration status?

	Cook Islands national or Permanent Resident
	☐	Foreign national with Residence permit*
	☐
	Foreign national with work permit *
	☐	* Provide visa details below.

	     



	Statement

	I declare the above statements to be true in all respects. I acknowledge that any statement found to be false or deliberately misleading will make me liable for dismissal if I am employed by Cook Islands Investment Corporation

	
Applicant’s Signature: 

	
Date:  ____ / ____ / _______
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